
Governance and Programme Management
Commissioning; Funding; Budgets; Service Standards; Management of CRM 
Systems (Hanlon & M365 Apps); Performance Monitoring; Audit; Reporting 

to SG, UKG, SLAED, LGBF, City Plan, Council Plan

Stakeholder Engagement, Provider 
Facilitation, High Volume 

Recruitment, Single Point of 
Contact, Marketing, Digital, Comms

Principal 
Officer

Development 
Officer 

• Day-to-day coordination of the Strategy and Action Plan’s implementation 
• Reports to and works on behalf of the Partnership’s Transforming Employability Group (TEG) 
• Delivery of aims and objectives through TEG direction and work of Task & Finish Groups
• Lead on changes to funding, commissioning, and whole employability system approaches (No One Left Behind)
• Management, reporting, support & supervision responsibilities for team members
• Maintain relationships with funders, stakeholders and others supporting delivery of the strategy

DCC Corporate Support:  Finance / Accounts; Legal Services; Procurement; Human Resources; Public Relations; Information Technology; Learning & Organisational Development

Admin & Secretariat support to the Transforming Employability Group with scope to support Task & Finish Groups 

D&A College Corporate Support:  Marketing; Communications; Information Technology 

Development 
Officer (Act)

Employability Partnership & Strategy Unit

Annual Participation Measure 
Improvement Plan incl. In 

School & Post School 
Improvement Framework

Development 
Assistant

Programme Management Office – April 2025

Employability Aspects of CP BSBF 
e.g. LFI, Early Adopter, Childminder.  

NHS Anchor Strategy incl. 
Workforce, Training, & Jobs

Development 
Officer 

Deputy Head Teacher 
(Positive Destinations)

Post 
Advertised

Part-timeMaternity 
Leave

Matrix / 
Secondment

Development 
Officer

Development 
Assistant
VACANT


